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Planning Your Wedding 
Congratulations on your upcoming wedding. We are pleased that you have selected The Village Club 

for your reception and look forward to assisting you in planning this very special occasion. Our 

professional staff will provide outstanding service to you and your guests.  

 

Over the next several months, you may have many questions regarding the planning and organization 

of your reception. This informational packet is a basic outline for your convenience. We are available 

to answer any questions by telephone, e-mail or by scheduled appointments at the Club.  

 

HOW DO I CONFIRM A DATE WITH THE CLUB?  

The Village Club members are allowed first priority to wedding dates and may schedule receptions on 

Saturdays up to two years prior to the event.  

 

CAN A WEDDING BE SPONSORED?  

Sponsored guests may book a wedding with a deposit of $2,500.00. The advance deposit is non-

refundable and non-transferable.  

 

CAN I HAVE A WEDDING CEREMONY AT THE CLUB?  

The ceremonies can take place in the Van Dusen and Winningham rooms. Outside ceremonies 

depend on the time of the year and availability.  

 

CAN I BE BUMPED FROM A DATE?  

Once a date is confirmed and the deposit is paid, parties are not subject to change by the Club. The 

$2,500.00 deposit is required from both members and sponsored guests. Members may have this 

amount billed to their account.  

 

HOW ARE PAYMENTS HANDLED?  

Sponsored guests must pay 100% of the estimated food and beverage total seven days prior to the 

event.  

Members will receive a separate itemized statement. Charges will be applied to the account.  

 

WHEN SHOULD I START MAKING ARRANGEMENTS AT THE CLUB?  

Taking into consideration work, vacation and travel commitments, your planning should be done so 

last minute stress is avoided. Once your date is confirmed, plan an initial meeting to develop a 

timetable for completing the arrangements. You may arrange a tasting when selecting the menu, wine 

and linens for your reception. Your final decisions and details should be complete four weeks prior to 

the event.  
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TIME RESTRICTIONS  

The timing for the reception is based on the time of the ceremony. The Club is prepared to receive 

guests accordingly. We recommend alcohol service end at the same time the entertainment is 

scheduled to end. The serving of alcohol is not permitted after 2:00 a.m.  

 

SELECTING A DATE  

This is often a difficult process. Several factors must be considered such as:  

*Availability of church  

* Availability of Club  

* Timing for guests to travel  

* Holidays and previously planned events  

Consider your preferences to an evening vs. afternoon reception. Often a morning ceremony, followed 

by a brunch or luncheon can be planned on an otherwise unavailable date. It is possible, however, to 

have an evening reception with a morning ceremony if the church is not available for a later ceremony.  

 

INVITATIONS  

There are numerous stationery shops available to assist you in the selection, style, quantity and layout 

of your invitations. They may also suggest a program booklet for the church, place cards, 

monogrammed napkins, matches and thank-you notes to coordinate with your wedding. Calligraphy 

services are also available from your stationer. Invitations are mailed a minimum of six weeks prior to 

the reception and the response date should be set three weeks prior to the wedding date.  

 

PLACE CARDS 

Seating arrangements can be challenging, but a few suggestions can take the worry out of the 

process. Place cards come in various forms: fold over tents, petite cards and envelopes, personal 

miniature frames, or even custom wrapped candy bars to name a few. The easiest to work with are 

petite cards and envelopes. With these, your guests slide out the card to expose the table number at 

which they are seated. This allows for last minute changes as well as being able to write the names on 

the envelopes before the final table assignments are made. You can be creative but be sure that your 

selection is easy for your guests to read. Menu cards are a special way to announce the menu 

selection to your guests and serve as a keepsake of your reception.  

 

ENTERTAINMENT  

A very important part of the reception is the entertainment. You may consider music during the cocktail 

reception as well as for dancing. It is important that music does not interfere with guests enjoying 

conversation during dinner. Please feel free to contact any of the bands on the referral list or discuss 

arrangements with the Club prior to signing a contract.  

 

PHOTOGRAPHERS AND BANDS  

Since photographers work the entire wedding and reception, a meal should be arranged for them at 

the reception. Depending on the band’s contract, you may be asked to provide a meal. The band must 

be set up and all sound tests complete before the guests arrive.  
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FLOWERS AND CANDLES  

We have provided a list of dependable and talented florists. This does not restrict you from using your 

own sources. You may use tapered candles however, they do not always burn evenly and often 

damage linen.  

WEDDING CAKES  

The Club does not specialize in wedding cakes and will allow licensed bakeries to bring cakes into the 

club. A cake cutting fee of $1.95 per person is charged.  

 

LINENS  

You may choose from a variety of napkin colors at no additional cost. Table cloths are limited to White 

and Ivory Renting linens from an outside source is an option and could be coordinated through the 

Club.  

 

VALET PARKING  

Valet service is required for weddings at a rate of $2.00 per person (plus discretionary tip). 

 

COAT CHECK  

An attendant is required if there is a reasonable chance of inclement weather.  

A $45.00 fee plus discretionary tip is customary.  

 

SELECTING THE MENU  

A reception meal should reflect the style (casual vs. formal), timing, budget, and personal taste of the 

families. Your selection should include hors d’oeuvres, salad and/or appetizer, main course, and 

dessert. One entrée should be served to all your guests, with the exception of children and guests with 

specific dietary restrictions. Hors d’oeuvres can be as elaborate as you can imagine. Passed trays, as 

well as buffet style service can be graciously accommodated. The passing of four to six pieces per 

person is suggested for a one hour cocktail reception. Several menu samples are included in this 

packet. Pricing is based on the menu selected.  

 

ALCOHOLIC BEVERAGES  

Charges for beverages served during the reception are based on actual consumption. We do not offer 

package pricing and we do not allow alcoholic beverages to be brought onto the property. A full wine 

list is available, and we would be happy to check pricing and availability of items not currently on our 

list. Generally, five glasses of wine and six glasses of champagne are calculated per bottle for the 

toast and dinner. It is recommended that wine be offered to your guests throughout the meal.  

 

BILLINGS AND FINAL PAYMENTS  

An itemized statement of charges will be sent to the billing address provided. Only the total amount will 

appear on the sponsoring member’s account at the end of the month. The remaining balance is due 

the night of the event. Any questions regarding the statement should be directed to our accounting 

department.  
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THE VILLAGE CLUB VENDOR SUGGESTIONS 
Florists: 

Beautiful Affordable Flowers: Neil Glazewski 248-644-2244 www.affordableflowershops.com 

Dawn Owen Designs: Dawn Owen 248.414.5204 www.dawnowendesigns.com 

Breath of Spring: Bruce 248-851-5335 www.breathofspringflorist.com 

Emerald City Design: 248-474-7077 www.emeraldcitydesigns.com 

Bakeries: 

Patisserie Parmentier: 248.473.4511 

Sweet and Savory Bake Shop: 248.628.4210 

Sweet Dreams: 248-737-8900 

Pastries by Ellen: 248.681.5700 

Linen Rental: 

Luxe Event Linens: 248-822-9400 www.luxeeventlinen.com 

BBJ Linen: 248-371-0099 www.bbjlinen.com 

Affairs to Remember: 248-926-8430 www.affairstorememberonline.com 

Emerald City Design: 248-474-7077 www.emeraldcitydesigns.com 

Entertainment: 

Bands/DJs: Lorio-Ross Sterling Entertainment: 248.398.9711 www.lorioross.com 

LRG Entertainment, Inc.: Loreta Gala 248.676.0303 

Simone Vitale Band: 248.544.7373 www.simonevitaleband.com 

Band: FiftyAmpFuse: Steve Trudell 248-393-6900 www.fiftyampfuse.com 

DJ: Mike Staff Productions: 248.689.0777 www.mikestaff.com 

DJ: Star Trax: 1.800 9-events or 248.263.6300 www.startrax.com 

String Quartet: Laurie Cole 248-471-4225 

Vladimir Kalmsky Pianist: 248.931.3681 

Additional Rental Items: 

Emerald City Design: 248-474-7077 www.emeraldcitydesigns.com 

Special Events Rental: 586-755-0000 www.specialeventsrental.com 

Gerych’s: John Gerych 248-723-5650 

Photographers/ Videographers: 

Arising Images: Prem & Cheridy 586-944-7736 www.arisingimages.com 

Laurie Tennent Studio: 248-822-3040 www.laurietennentstudio.com 

Timeless Video (Videographer): Deborah Nagraba 248-627-7547 www.ultimateentertainmentinc.com 

American Media Productions (Videographer): Jeff M. Bernier 248-515-7882 

Stationary/Invitations/Calligraphy: 

Lee's Specialty: 248-6446-6700 www.leesspecialty.com 

Papyrus: 248-816-1838 www.papyrusonline.com 

Paper Source: 248-594-4954 www.paper-source.com 

Josie McDonald Doherty 248-644-2729 josiedoherty@comcast.net 

Bride/Groom Spa Services 

Touch of Europe Day Spa in West Bloomfield: Evana Radlowski 248-538-7546 or 248 538-7545 

www.touchofeuropedayspa.com 

Spa Mariana in Birmingham: Maciek Lyko 248-792-2050 www.spamarina.com 

http://www.spamarina.com/

